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POSITION ANNOUNCMENT: DIRECTOR OF DEVELOPMENT 

SUMMARY 
Sustainable Jersey seeks a dynamic, organized, committed and creative individual to serve as our Director of 
Development. The position is a core part of the leadership team working closely with the Director and Board.  
The Director of Development will have the opportunity to shape the organization’s development program 
having major impact on the success of the mission. Qualified candidates will have strong people skills, a 
passion for our mission, and previous experience with non-profit fundraising and marketing, or similar.  
 
ABOUT SUSTAINABLE JERSEY 
Sustainable Jersey is a fast growing network of over 600 communities and schools working together to solve 
key sustainability problems. The mission of the organization is to "make a better tomorrow, one community 
at a time." Recognized as a national model, this is done through a revolutionary bottom-up meets top down 
collaborative process to set standards, develop guidance, provide assistance, and coordinate resources for 
community sustainability efforts. The focal point of the organization are municipal and school certification 
programs for sustainability that combine clear standards for action, robust guidance and implementation 
support, and a suite of incentives.  
 
The program is novel model of collective decision making that brings local governments into direct 
collaboration with their communities and a statewide movement of public and private supporters. The 
organization fundraises and gives out over $1 million in grants annually, holds 50 training and outreach 
events, conducts research on new best practices, and collaborates with dozens of public and private partners 
to provide resources to communities. Through our grassroots network of hundreds of “Green Teams” around 
the state and a score of high-level issue-area Task Forces, Sustainable Jersey recruits diverse partners to 
support communities in taking meaningful local action.  
 
ABOUT THE POSITION 

The Director of Development leads the development and fundraising efforts for the organization. Reporting 

to the Director, and working in a team environment with senior staff and the Board of Trustees, the 

Development Director has a leadership role in a creative and diverse development operation.  The new 

Development Director will inherit a successful established operation and base of supporters, but in a new 

and fast growing organization with tremendous untapped potential. The position will play a key role in 

attracting and maintaining corporate sponsorships; identifying and applying for philanthropic and 

government grants; planning and implementing major events; and building relationships with current and 

future supporters. The position will also be expected to shape the future direction of the development 

operation, including researching untapped areas such as major gifts.  

Specific Duties Include: 

 Providing leadership and direction for the organization’s development program with focus on 

corporate and foundation relations, event management, grantwriting, and major gifts 
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 Managing a corporate sponsorship program including prospecting, pitching, fulfillment, and 

relationship management 

 Supporting the production of grant applications including researching, submitting letters of intent, 

responding to RFP’s and completing applications 

 Supporting the Board of Trustees Development Committee 

 Interfacing with the Board of Trustees on Development activities and wider Board initiatives 

 Planning and executing fundraising and other events highlighting program supporters  

 Building relationships with a variety of partners, sponsors, and board members 

 Creating organizational collateral that supports development including annual report, sponsorship 

materials, and other materials 

 Contributing to the development and management of our brand identity and external messaging 

 Working with the senior staff and Board leadership team on a diverse set of issues that relate to 

development including messaging strategy, annual events calendar, and crisis management  

QUALIFICATIONS AND SKILLS 

 Experience with development, communications, marketing or other similar relevant background 

 Knowledge of, or ability to learn about, critical sustainability issues and public affairs 

 Ability to learn about our programs and speak confidently and persuasively about them 

 Ability to represent the organization in various professional and corporate settings 

 Experience in the nonprofit sector with focus on advancement of organization mission and capacity 

 Ability to write persuasive and informative correspondence and development related collateral  

 Sales-oriented personality: attentive, persistent, and flexible 

 Strong interest and ability to build corporate relationships  

 Strong organizational skills and ability to follow-through  

 Self-starter, ability to succeed with a largely self-directed work day 

 Ability to work well in a team setting and with a diverse range of people 

 Ability to learn and use basic spreadsheets, database software, and web-based collaboration and 

communication tools effectively  

 Capable of creating and organizing events 

 Some experience in website management and graphic design a plus  

 A passion for our mission and a belief that our efforts can make New Jersey and the world more 

sustainable 

HOW TO APPLY: 

Qualified candidates should submit a resume, cover letter, and salary requirements to 

admin@sustainablejersey.com by March 23, 2017. 
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